3 SPF Notes Using the New FIAP Draft & Dossier Excel Files
(2026 on) for NFIAP, AFIAP, EFIAP, EFIAP/b... etc.

This document should be read in conjunction with the document
‘1 - Instructions for SPF Distinctions Applicants 2026’

https://www.scottish-photographic-federation.org/fiap-distinctions-applying

These NEW forms must be kept in the format as supplied to you. Please do not add columns or
alter page sizes etc.

- — There are several documents supplied, and ALL are

[ ]

uuuuu —— relevant to your application, and have all been updated for
— ——~—— this year. A new ‘FIAP Dossier EXCEL File’ for 2026 is
now available from the above SPF webpage. See more

T = details below about completing on SPF document 1.
| .:j As the ‘FIAP Dossier Excel File’ has been updated for 2026,

E———=——F—===- g make the filling in more uniform for everyone, we strongly
: = recommend that you watch this online video which explains
= the process of filling in the NEW ‘FIAP Dossier EXCEL File’
T L T T corre Ctly

https://www.youtube.com/watch?v=S4 e49F9POM

page A

Before starting to complete your
‘FIAP  Dossier Excel File’ please | ==
download and complete a copy of the | .+ - : B — : :
‘Draft Excel Worksheet Page C . Draft Worksheet for FIAP Distinction NFIAP - EFIAP/d8
This is to allow you to organise, review, and ‘3
correct your List of Acceptances, and |- ——— : I
submit to the SPF, to check that all is OK : p—
for formatting and content, before | TT: e N —
proceeding to the ‘FIAP Dossier Excel File’ :
(containing three tabs Pages A, B and C)

Acceptances from this draft sheet intn PAGE C, which

If you are a Mac user and/or you do not |:
have Excel on your computer we strongly |-
advise that you use Excel online to
complete the above ‘Draft Excel Worksheet Page C’ and ‘FIAP Dossier Excel File’. If you use e.g.
Apple Numbers to complete these new Excel Files you will run into difficulties with the preset
formatting of cells in these new sheets. I you supply the file with these presets corrupted, we will
require you to start again, as FIAP will not accept a corrupted file.

YOU CAN ACCESS EXCEL ONLINE HERE -
https://www.microsoft.com/en-gb/microsoft-365/free-office-online-for-the-web

T

Those copying and pasting from other worksheets or previous FIAP Distinctions excel Page C sheets
should also ensure that they are not copying and pasting any old formatting with their data. To avoid
this, please ensure your titles (in column C) are all alphabetical before starting. Then select the area
to be copied (columns C to G only is recommended) and when pasting choose the Paste
option for ‘values only’ (the little clipboard icon with numbers 1,2,3) found under the Paste Special

123 options. The YouTube video explains this near the end in full detail. NB - When copying from
' old worksheets or old Page C please ignore any Print/PDI columns as this info is no longer required.

il
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MORE ON FILLING OUT THE ‘FIAP DRAFT EXCEL
WORKSHEET PAGE C’ and ‘FIAP DOSSIER EXCEL FILE’

A copy of the database held by FIAP covering your acceptances/awards in salons since
2015 will be available from March, called the *‘Scotland FIAP Salon File’. Please only
use this as an aid and not as fact.

If you have images not listed on the ‘Scotland FIAP Salon File’, you can still add those to your PAGE
C list, but please do not bombard us with queries or lists of errors at this early stage.

We thoroughly check your submission so please do not chase us on these anomalies before we have
completed our checks, as we will request an updated copy of the FIAP Scotland Salon File nearer to
our 159" May deadline.

In the interim, you can check if all of your acceptances are listed against Scotland, within catalogues,
results or websites. If any are listed against UK, England or other please give us details of these
Salons (including their patronage numbers) affected when submitting your excel file. They will not
be listed on the Scotland Salon File without amendment being made.

Watch this online video which explains the process of filling in the NEW ‘FIAP
Dossier EXCEL File’ correctly: https://www.youtube.com/watch?v=S4 e49F9POM

PAGE A - Administrative Dossier — Candidate — List of Submitted Works

The Distinction requested should be NFIAP, AFIAP, EFIAP...etc. as appropriate

The Year being applied for is 2026

The Country is Scotland

The Federation: is the Scottish Photographic Federation

The Date is the current date in the format specified

The UN Code: is 950

The person responsible within the Federation is Libby Smith

Fill in personal details only where requested, in the formats required.

Fill in Photographers (FIAP) Life Card number and FP number. (See note on Leaflet 1 re this)

List submitted works — This is the Portfolio of Images that you will be submitting to FIAP as part of your
application. These should be in alphabetical order by title. (Please see note on SPF Instructions No.1 re
avoiding images being too similar) We suggest completing this section only once the data on Page C has
been established as correct.

PAGE B - Declaration of Consent and Responsibility

Applicants are advised to read this section carefully and fully understand its implications. Page B2 is for
minors under the age of 18

The name section etc. is completed automatically once Page A is completed

You require the details at the bottom of Page B once the rest of the Document is complete. Add place and
date of signing and print out and sign at the bottom of this sheet when your application is complete.

We will request an electronic copy of this completed, and one signed paper copy of Form B when all of A,B
and C has been checked and is correct.

PAGE C - List of Acceptances (and ‘Draft Excel Worksheet Page C’)

NB - Your name, distinction, year (2026) and Country (Scotland) will be entered by completing Page A
Enter all of your acceptance details (see the following page for more guidance) Please avoid typos, spelling

errors or extra spaces, which can all cause issues -
Acceptance No - Column A should not be changed, it is a running order for your entry

Title of Work - All Titles must be listed alphabetically. The title of a particular image should be used consistently
throughout i.e. you must not use different versions of title for the same image.

Title No - Make sure to Alphabetically sort your titles before assigning the title number to each of the different works

Salon - The name of the FIAP approved Salon/Exhibition. You can abbreviate it to an extent but it should be
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easily identifiable as that specific year’s salon. e.g., Scottish Salon 2019 If acceptances gained in the
same salon over different years add the year or version number. If acceptances gained in a circuit include
the word Circuit, and circuit name along with the Salon title

Country - The Country in which the Salon (or Circuit Salon) took place this must be selected from the dropdown list.
FIAP Number - The FIAP Patronage number of the Salon e.g., 2016/140 always in this format
Award - Any award gained e.g., Gold Medal, HM or a Diploma. Please indicate if any are FIAP, GPU, PSA etc.

e.g. FIAP Ribbon, PSA Gold Medal

The yellow boxes at the top of the spreadsheet should agree with your own totals, for No of
Acceptances, Different Titles of Works and Different Countries. If they don’t, you need to find the error,
usually a typo. Any cell/box means you need to fix the error

GENERAL NOTES FOR KEEPING RECORDS AND FOR YOUR APPLICATION
Please note that these notes apply to all applications whether for NFIAP, AFIAP... EFIAP Levels

Please check that all Salon Details for your acceptances are correct and accurate
i.e. name/FIAP number/year/country and Salon name and Circuit name.
You can check all of these details against the full list of qualifying Exhibitions (Salons) on the FIAP
Patronages website, also called the ‘myfiap’ site at - https://www.myfiap.net/patronages

The ‘MYFIAP’ website and following notes will allow you to have all correct information to
Complete Page C of the ‘Draft Excel Worksheet’ or final ‘FIAP Dossier Excel File’ Page C correctly

ACCEPTANCES You can only count a Salon’s Acceptances in your final submission if the Salon’s FIAP Salon
File has been received by FIAP check the last column on this ‘myfiap’ website for the relevant salon to see. Don’t
panic if it isn’t shown at an early stage of submission to the SPF, we will do a final check around our 15" May
deadline.

SALON NAMES should match the ‘myfiap’ website listing as much as possible and must also include either the
Year or version of the Salon. E.g. ‘Edinburgh Digital Salon’ should be ‘3™ EPS International Digital Salon’ or ‘EPS
Digital Salon 2024°. e.g. ‘Smethwick’ in 2025 should be ‘51 Smethwick’ to differentiate it from a previous year’s
one.

You also require to include the word ‘Circuit’ in the salon name where relevant, along with the ‘Salon Circuit
name’. e.g. ‘13th Holland Circuit 2022 — 19" Tribute to Colour’ (where ‘19" Tribute to Colour’ is the ‘Circuit’ name
and ‘13" Holland Circuit 2022’ is the Salon name) These details are also given on the ‘myfiap’ website.

CIRCUITS - A'circuit' is a type of salon that in effect consists of more than one separately selected salon within
the one event. So, if you were to enter 4 images into a section of the circuit, they would be subject to selection
more than once: for example, in the case of the Holland Circuit, four separate times by four different panels of
Selectors. It is therefore possible for you to gain 16 acceptances from your four entries. Whilst you can, claim all
these acceptances towards the overall number required for your Distinction, a “Circuit” only counts as ONE salon
for other purposes.

COUNTRIES - When assigning salons to Countries, please again refer to the ‘myfiap’ website for the correct
country, for the Patronage Number your Acceptance is listed against. This is also important when assigning the
different Countries to Circuits so that they match FIAP’s records.

Please be aware that England, Scotland and Wales are regarded as different countries and can be counted as
such. Your Acceptances must be entered as ‘Scotland’ to appear on the FIAP Scotland Salon File. If Scotland is
not given as an option when entering, please keep a note of which country you entered through e.g. UK, England
or other so that we can get this corrected later.

For different countries to count in a ‘circuit’ the actual judging of each salon in the circuit takes place in the
country allocated to that salon.

IMAGE TITLING MUST BE CONSISTENT - You must not change a title for a photograph part way through
entering it into Salons. If a title is shown incorrect by a Salon, contact them to ask for it to be corrected.

CONSISTENCY - You should check that Titles & Salons are listed consistently, making sure to avoid extra spaces
between words or typos. It is recommended you use the “SORTS” function between columns A to I to do this.

SCOTLAND FIAP SALON FILE - Before submitting your ‘Draft Excel Worksheet Page C’ or ‘FIAP Dossier
Excel Form’ to the SPF, please check your acceptances against your ‘Scotland FIAP Salon File’. Any
Acceptances you require to count, not listed on this final Scotland FIAP Salon File, we may require you to supply
evidence of e.g. if the salon listed you as UK or England instead of Scotland.
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