SPF Digital Guidance Notes - New Sept 2018

Once logged in to the Admin Area of the SPF Website,
Left Mouse Click on the Competitions text at the top of your screen to see the view below.

Club admin Competitions

Logout My account

External Co Distinctions Galleries

Events

ey

Competitions - club admin

TITLE OPEN? CLOSED?
SPF Digital Championship Yes No
SPF Annual Portfolios Yes Yes
SPF Print Championship Yes Yes
SPF Digital Championship Entry
TIME #ENTRIES | # RDIENTRIESSELECTED | # NATURE RDI ENTRIES SELECTED SiLChLaLtMEy SUBMITTED
BF Carluke Camera Club 0 0 0 No
SPF Annual Portfolios Entry
TIMLE SENTRIES #MONO | #COLOUR | #DIGITAL | CLUBENTRYSELECTION = SUBMITTED RESULTS
BF Cartuke Camera Club ] 4 4 é C4|M4|D6 Yes e | ema
SPF Print Championship Entry
TITLE #ENTRIES 2 COLOUR # MONOCHROME PRINT SUBMITTED
BF Carluke Camera Club 80 52 28 Yes

A After you have submitted your entry, you will see a pant button here. Print off a copy of the entry form
cheque made payable to “SPF

ana put in the Dox with your pants anc

This will allow you to start entering details of your first author by clicking on the green text area

-

BF Carluke Camera Club

s To sulbemit this enry you Pt uplos S Least 20 mages 10 y0ur Dank (Maxinum 404 3nd you must setedt B frst ound images.

2 Entries
o
# Entries: selected for frst round
0

S i

o
O s

) Povwered by Cormera Club Webstes.
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You will then see the following allowing you to complete the name of the author and upload the
images for that author as required. Don’t worry about the order of either the authors or the images
at this point. You will be able to change this later once all of your Bank of Images has been uploaded
and your 1° Round Entries selected and confirmed.

Start by adding the first author name -

Add new Author
E———————]

Author First Name *
Robert

Author Surname *
endry

Title

Tick if nature
Image Upload
Browse . |Upload|
Fhes must be less than 12 MD
Allowed fle types g fpeg
Images must be smaller than 1600X1200 pixels
Remove

|Acd another e

[5ave|

To add an image —

1 Enter a Title in the title box as you wish it read out

Add new Author

Author First Name *

Robert

Author Surname *
Hendry

PDI

Title

MOLOCross Rider
Image Upload

Browse... Upload|
Fiez muzt be lesz than 12 MB.
Allowed fis types 19 jpeg.
IMages Muzt be smialler 21an 1600X1200 pixeis
Remove|

Add another item

Save

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
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2 Click Browse.

Add new Author

Author First Name *

Author Surname *

Title
Motocross Rider]
Tick of natwee

Image Upload
| Browse. . [fbicad|

Fles must be Less than 12
Allowed He types. 19Q Ipeg
1Mages MUtk b Smalier 1an K6OOKIZ00 pixels
Remove
Acsd another item

Save,

Contact Us

3 A new window will open allowing you to browse to the folder on your computer where the image
you wish is stored. Click once to select your chosen image and then click ‘open’.

« 1|« 9FOgtal Coumpieratis + Forhudgeg + Digesl 317 Bask of images » BF Carkike
Owganice & New felder = N )
DIGTAL CHNBIONSHP Scores 2017

Digeal T 380

Fee subging

SPF DIGITAL KNCCKOUT 2015

SPF Webshe fies

B4 Radpot g 8625 Ran
checkip)

—
BT tbeeioy
x4 —_—
e - s v
=
S—
PDI
Title
[Motocross Rider
Tick if nature
Image Upload

Browse .. |Upload|
Filez must be le22 than 12 MB
Allowed fle types. g jpeg.
Images must be Smaller 1an 1600X1200 piels

Add another item

Save

Contact Us

You will see that the location of the image file will appear alongside the upload button
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Add new Author

Author First Name *
Robert

Author Surname *
Hendry

POI
Title

[Motocross Rider

Image Upload
DASPRASPF Dvgtal Chart Birowse . liupload|

Allowed ta types 19 Ipeg
1Mages muzt e SMAler 11N KOOXI200 prels
Remove

A another itorm

Save

Contact Us

4 Click ‘Upload’ button — Your picture will begin to upload

(Note — It doesn’t matter what the filename of the image you are uploading is as the website will
correctly name it. It must however be an 8bit jpeg and no bigger than 1600x1200)

' =y
. A

Add new Author

Author First Name *
Robert

Title
[Motocross Rider
Tick ff nature

Image Upload
DA\SPRSPF Degital Char, Browse| m
Fiez muzt be lezz than 12 MB

Allowed fis typez. g Ipeg.
IMages Must be smaller 11an 1600X1200 pixeis
ARemove

Add another item

Save.

Contact Us

A thumbnail image will appear when complete (Please Note your image is not yet saved)

POI

Title
[Motocross Rider

Image Upload
< 01 _mot der [pg £ 06 MB) [Remove|

Agd anather (tem

Save
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Remember also to tick if a nature image (Consult the SPF/FIAP Nature Definition of required)

PDI

Title

Redpoll

D:\SPF\SPF Digital Chari Browse 1 ©
Files must be less than 12 MB

Allowed file types: jpg Jpeg

Images must be smaller than 1600x1200 pixels
Remove

|Add another item

Carry on the same process as above for all of the images you wish to enter for this author by clicking
‘Add Another Item’ for each additional image

Add new Author

Author First Name *

Author Surname *

Title
hMatocross Rider

Tick if nature

Image Upload
ﬁ 1106 ve) e

Aemave)

Save

Continue to enter the title, browse and upload the image as before.

Add new Author

Author First Name *

Author Surmame *

POI

Title
Motocre
Tick alure

Image Upload
ﬁ (1,08 MB) [Rernave

Aermave]

Title

Tick if nature
Image Upload
Browse.. |[Upload
35 than 12 MB
104 Ipeq
oo smialler than W00x1 200 pixel

Ackd another item:
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Once you have added all of the entries for this author click the ‘SAVE’ button at the bottom (Note —
your entries will be lost if you leave the website before doing this)

Add new Author

Author First Name *

=y

[Robert

Author bt

Henary

POI
Title

[Motocross Rider

0 Tick if nature

Removd

Title

= bf0l_ mot

[First Ught on Black Mount ]

s g 106 MB) Remod

0 Tick if nature

{Agd another fterr]

t X (74539 kB) Remove]

Now continue to add another author by clicking on the green text ‘Add Another Author’

BF Carluke Camera Club

© Trechange: hove been saved

A TonEna e entry you must uploac 3t wasT 20 IMIge; 10 yorr D3k (MM 40) nd you MUzt et B Arst f0und Images
# Entries.

# Entries selected for first round

# Nature entries selected for fiest round
0

First Round Selecton. select 8 rmages fmax 2

FRST TURNAVE TME N CLLUB ARST ROUND SELECTION *
Rebert Hendry Matocrozs Aices o
Fobet  Hendy Frz Lighe on Black Moure o

Contact Us

SPF Gerwil Secatary. 34 Brsemar Crescent. Carkbe M3 4BH
Cortact foem
6 s v T g f s it 8

T serTEzion P (Epact Pee SRR
T ey by o v comnane. by

g g e st e 00k
catyeupe tacte i Voatrraree rex e,
e = ot of e e

ook
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-

[ Tk Fratire
Image Uphoad
Browre.. Lpiad

P st e btz 1 WM
ﬁ}ﬂ\u:{w omalier e WGONI0 sl

iz tia toa g R
—
g ancthe iterm|

Contact Ls

FF pecant, Carkike MUB 4BH

) Fowered by Camena Clu Websres

Repeat the above process to enter that person’s Name and images, remembering to click ‘Save’
before leaving the website.

If you require to ‘edit’ a title or name, or to add another image to an author’s images you’ve already
uploaded. You can do so by clicking on the ‘edit’ option for that author — See below example

BF Carluke Camera Club
|

@ The changes have been saved.

| & Tosuomitthis entry you must upload at Least 20 images to your bank imaximum 40} and you must select 8 first round images.

# Entries

5

# Entries selected for first round
o

# Nature entries selected for first round
o

©  * Cluo First Round Selection select 8 images (max 2 per author, max 2 nature)

FIRST SURMNAME TITLE IMAGE N CLUS ARST ROUMD SELECTION *
Robert Hendry Motocross Rider n O
Robert Hendry First Light on Black Maount bt . [}

Fobert Hendry Loyal Companicn - O

Cameron Scott Blackmount -

Camercn Scott Fain Check . (m}
edit Cameron Scott

This will allow you to amend the entry or add another image to that author’s entry

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
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Author First Name *
Comeror
Author Surname *
ot
PDI
Title
Blackmount
Tick f nature:
Ima
3 b xmount jpg (1023.62 K8) Remaves
Remave)
Title
Rain Check
Tick f nature
Image U
(976.23 ¥B) [Remove
Remove
Save

Contact Us

Remember to ‘Save’ your amendments before continuing.

|Aemove!

Title
Rain Check
Tick if nature

Image U d
B by ’ (976,23 K8} {Remove

[Removel

Title
Tiek ff nature
Image

(782 45 KH) Remove)

m
e

[Remove
Add anciher tem
)

Save

Continue to add all of the authors and images you require to complete your Club’s bank of images

0 * Club First Round Selection: select 8 images imax 2 per authar, max 2 nature)
FIRST SURNAME TITLE IMAGE 0l CLUB FIRST ROUND SELECTION *
Robert Hendry Maotocross Rider n |
Robert Hendry First Light on Black Mount |
Robert Hendry Loyal Companion - O
Ire
Cameron scott Blackmount H |
Cameran Scott Hain Check . ]
Cameron Scott Arran Sunrise = (]
1t | rer
Janat Russell Stateley Gentleman n |
| rer
| e
o | rores Weding N |4 | o

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
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Your Image Bank must be a minimum of 20 images; Maximum of 40 images. The website will keep a
count for you

< !

| b To suomie this entry you must upload at least 20 images to your bank {masximum 40 and you must select 8 first round images
| # Entries I
ected for first round

o
# Nature entries selected for first round
o

©  *clun First Round Selection: select & images (max 2 per author, max 2 nature)

FIRST SURMNAME TITLE MAGE M CLUB FIRST ROUND SELECTICON *

O Tedhorge

B To subme s entry you rust g
_m.wm Pt round

# Nature entries selectid for frst round

P e | N -
:
: B o
= o
= 0
= g
B o
= -
' = o
u}
ED 0
¥ g
: £ .
o — a
s 8]
o
= .
ot} u]
v 8]
= o
o P
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When you have saved the images for your last author, and completed your ‘Image Bank’ you are

ready to ‘select your first round images’.

To do this - Click on the blue boxes opposite the images you wish to select for Round 1
Images require to be selected; Max 2 per author)

(8

4\ To submit this entry you must upload at least 20 images to your bank (maximum 40) and you must select 8 first round image
# Entries
20
# Entries selected for first round
0
# Nature entries selected for first round
0
© * Club First Round Selection: select 8 images (max 2 per author, max 2 nature)

Once you've clicked on the blue box a tick will appear

|.L T M this entry you must uptoad o Least 20 Images 1o your bank {maxim 40) and you rmust select 8 first round Image

¥ Entrles
20
¥ Entrles selected for first round

# Nature entries selected for first round
0

B an =g mf@

Redpoll

£l

The website again will keep count, including the number of nature images you have selected. See

the full rules for more about the number per author, and number of nature images etc..

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
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BF Carluke Camera Club

i

O Click ‘roceed b step 2 anly when you ane sure you have upliaced ol the mages you v b3 use in your hark and have selected your frst
# Eritries. i

# Ervtries selected for first round

¥ Nature entries selected for fiest mund

0 Clio P oura Seleceeon select § mages (s  per s, ma 2
T FrANE MACE N (CLUB FIRST ROUND SELECTION *
oo p— Ed ]
: o ]
w | — = @
B
i ¥ @
. 69|

Once you have selected all 8 images;

You will see the message at the top change to ‘ Proceed to Step 2°  Click ‘proceed to step 2’ only
when you are sure you have uploaded all the images you want to use in your bank and have selected
your first round images. Note - You will not be able to change any of your images or your 1°** round
selection after this, so please double check everything is correct before proceeding

Distinctions Gallenes

© Click ‘proceed tostep 2 only when you are sure you have uploaded all the images you want to use in your bank and have selected your first
round images

# Entries

20

# Entries selected for first round

8

# Nature entries selected for first round
1

0 * Club First Round Selection: select 8 images (max 2 per author, max 2 nature)

FIRST SURNAME TITLE IMAGE CLUB FIRST ROUND SELECTION *
Robert Hendry Motocross Rider “,‘."r E

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
permissions to gain access to this Admin Area - Contact libby.neilsmith@btinternet.com 11 of 17
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You will receive the following warning - Click ‘Proceed to Step 2’ when you are happy, or ‘Cancel’ to
check or re-edit your entry.

Are you sure you want to proceed to step 2? You will no longer be able to change any of
your images or your round 1 selection.

You are now ready to put your Bank of Images into your desired order — You require to do this before
you ‘submit’ your entry as this cannot be changed after it has been submitted, either by you or by the
event organisers!! So don’t press the ‘submit’ button at this stage

B

@ Click ‘submit entry' only when you are sure you are happy with the order of your image bank and you have clicked save (at bottom)

Order your club's bank of images

(i} I(llrk on the crosshair to drag and drop the rows below to change the order of the image bank, then click Save I

ORDER TITLE FIRST NAME SURNAME ROUND 1 SELECTION

“2

1 BF - Motocross Rider .-

> Robert Hendry Yes
2 BF - First Light on Black Mount

Robert Hendry No
3 BF - Loyal Companion - Robert Hendry No
4 BF - Blackmount E Cameron Scott yes
5 BF - Rain Check - Cameron Scott Yes
E—

To re order your Bank of Images to the order you wish

Left mouse clicking and dragging up or down on the little move symbol to the left hand side of each
image number, dragging them in to the order you wish.

You will note that the image numbers do not change at this point.

Please Note — There is now no facility to order Round 1 separately, so this will also become the order
of your Round 1 images

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
permissions to gain access to this Admin Area - Contact libby.neilsmith@btinternet.com 12 of 17
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& |
@ Click submit entry’ only when you are sure you are happy with the order of your image bank and you have clicked save (at bottom)
Order your club's bank of images
@ Click on the crosshair to drag and drop the rows below to change the order of the image bank, then click Save
A y y
ORDER TITLE FIRST NAME SURNAME ROUND 1SELECTION
1 BF - Motocross Rider ':"e'\’ Robert Hendry Yes
7* BF - Storm Surge - Janet Russell Yes
4% BF - Blackmount ﬁ Cameron Scott Yes
9* BF - Redpoll - Ed Willis Yes
5% BF - Rain Check - Cameron Scott Yes
*110* BF - Wedding Night - Gavin Forrest Yes
2 BF - First Light on Black Mount e Robert Hendry No
3 BF - Loyal Companion - Robert Hendry No

For this new order to be retained by the website, you require to click ‘Save order of bank of images’
at the bottom of the page. Again do not click ‘submit’ until you have checked the order after you

have ‘saved’ it

4 BF - alone e - Chris Bonnington No
. 9
15 BF - The Glider Boys 23 Hunter Kennedy No
16 BF - The Millers Son Libby Smith No
7 BF - Gone E Libby Smith No
18 BF - Guardians . Liboy Smith No
19 BF - Hound Portrait w Alistair Cox Yes
A
20 BF - Waiting - Jim Hill No
[Save order of bank of imaged

After saving you will see that the numbers have now corrected themselves to the new order.

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
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@ Weights sa \ full
a4
© Click ‘submit entr y' only when you are sure you are happy with the order of your image bank and you have clicked save (at bottom)

Order your club's bank of images

© Click on the crosshair to drag and drop the rows below to change the order of the image bank, then click Save

ORDER TITLE FIRST NAME SURNAME ROUND 1 SELECTION
1 BF - Motocross Rider > ol Robert Hendry Yes
2 BF - Storm Surge I Janet Russell Yes
3 BF - Blackmount E Cameron Scott Yes
4 BF - Redpoll - Ed Willis Yes
5 BF - Rain Check - Cameron Scott Yes
6 BF - Wedding Night Gavin Forrest Yes
7 BF - First Light on Black Mount r:*"‘ Robert Hendry No

Once you are happy with the order, you are ready to continue to ‘Submit’ your entry — Remember
you must have clicked ‘Save order of bank of images’ first to retain your image order.

Once you have pressed the ‘Submit’ button you will not be able to make any further changes to your
entry. If you spot anything after this, please contact Libby on libby.neilsmith@btinternet.com

' B Moaocsoes Mo oot "
[ e = - Aze
! - Bacmourn S » =
. o Recpl -
5 0 - Ran Chec . Camwon -
o =
O 1Love Nicky - MWy o
5 The Gl B W ved
9 BF - Guneloy Gentloman Janet ”
I BF - Tre Ml Zon - "

You will then be given the option to ‘Cancel’ the submit option, or asked to confirm by clicking
‘Submit this Entry’ if it is correct — Please double check all of the details are correct

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
permissions to gain access to this Admin Area - Contact libby.neilsmith@btinternet.com 14 of 17
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Bem ahone Chvs Bonringion No
BF 1 Wating m Hil Mo
BF.13 Frzt Laght on Black Mount Floert Hendry Mo
A Ladhy of the Riker
B Hound Portrse Yz
BF% Loyl Comganion
BET Gone . Mo
] Antiopation Ahry Mo
BFR AiTan Suvice 1
Licby Smit

Once you clicked the ‘submit this entry’ you will now see yourself back at the below screen. This
time you will see a Print option and the message —

After you have submitted your entry to the SPF Digital Championship, you will see a print button
here. Please enclose a copy of your Entry Form with your Entry Fee of £20 (Cheques made payable to
‘SPF’” ) and send to Libby Smith, 34 Braemar Crescent, Carluke ML8 4BH to arrive by ....

If you notice any errors please let Libby Smith know as soon as possible. If you email her before she
processes the entry, she can correct them for you.

Competitions

Competitions - club admin

TITLE OPEN? CLOSED?

SPF Digital Championship Yes No
SPF Annual Porttolic e Yes
SPF Print Cramplonship Yes Ves

SPF Digital Champronship Entry

TITLE FENTRIES & RDIENTRIES SELECTED # NATURE RDI ENTRIES SELECTED PRINT __ SUBMITTED

BF Carluke Camera Club 20 8 1 I I Yes
\ u rEr

SPF Annual Portfolios Entry
TITLE ¥ ENTRIES #F MONO ®CC ] # DIGITA CLUB ENTRY SELECTION SUBMITTEC
BF Carluke Camera Club 14 4 4 6 C4|M4|D 6 Yes
SPF Print Championship Entry

Click on the ‘Print’ text, this will bring up the following — Notice this gives you both the order of your
Bank of Images and lists your 1°* Round Images as well in the order they will be projected.

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
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BF Carluke Camera Club

Bank of Images

Order  Tite Author Nature Round 1 Selecticn
BF1 M o 1 Yos

Hekw

Linby Smih

Mary Cebrson

Right mouse click anywhere on the screen showing the above to get the ‘printer’ options to come up

BF Carluke Camera Club

Bank of images

Ordor  Tle
BF_1 Mok

Mature Round 1 Selection

Round 1 images

Order  Tille Authar

BF_1 Mok cbrl Hordry

BF 2 Sior

Or go to the tools option in your browser and choose the ‘Print’ option

BF Carluke Camera Club

Bank of images

Order Title Author Mature Round 1 Selection
BF_1  Motocross Rider Rabart Handry Yas
BF 2 Somm Surge Janet Russel Yes
BF_3  Blackmount Cameran Scolt Yes
BF 4 Redpol Ed Wills N Yes
BF_S Rain Check Cameron Scolt Yes
BF_B  Wedding Night Gain Farrest Yes
BF_7 1 Love Nicky Mary Gioson Yes
BF B The Glider Bays Hunter Kennedy No
BF 9 Siatslay Gentlaman Janat Russel No
BF_10 The Milers Son Libay Smith No
BF_11 akine Chris Borniington No
BF_12 Wailing Jim Hi Mo
BF_13 First Light cn Black Mount Raber Hendry No

These Notes are supplied for SPF Member Club Entries to this Competition Only — Competition Secretaries must have obtained log-in
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Your Printing menu will come up. Select the number of copies you require and print on A4 paper
please.

B Carkn Cammora s - b1 x

15 HP Unwersal Priating PCL 5
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